denepanbHOE TOCYIAPCTBEHHOE OI0OIKETHOE 00Pa30BaTEIBHOE YUPEKICHNE
BBICIIET0 00pa30BaHUs
" JlanbHEBOCTOUHBII rOCYAAPCTBEHHBIN YHUBEPCUTET MyTeH cooOIeHus"
(ABI'VIIC)

VTBEPXKJIAIO

3aB.xadenpoit

(k712) TamoxeHHOE IPABO U CIYKeOHast
CATCIIbHOCTDH

bezorenxas W.I1., xan.
IOpU/I. HAyK

07.05.2024
PABOYAA ITPOI PAMMA
JUCLMIUIMHEL  Opranu3anus JeJOoNpOoUu3BOACTBA B TAMOKEHHBIX OPraHax

46.03.02 JIoKyMEHTOBEICHHE U apXUBOBEJICHHE

CocraButens(u): cTapiiuid mpenojaBaTelnb, 3yea KA.

OO6cyxnena Ha 3acenannu kageapel:  (kK712) TamoskeHHOE IPABO M CIYXKeOHAs JICATSIIEHOCTh

ITporokon ot 19.05.2023r. Ne 5

O6cy>1<z[eHa Ha 3aceIaHuH METOJINYCCKOM KOMUCCHUH 110 POACTBCHHBIM HAIIPABJICHUAM U CIICIUATIBHOCTAM: HpOTOKOJ'I

r. XabapoBck
2024 r.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

Ipencenarens MK PHC

2025 r.

Pabouas nporpamma nepecMoTpeHa, 00cykaeHa u ogo0peHa st

ucroiHeHus B 2025-2026 yueOHOM oy Ha 3aceqaHuu Kadeaphl
(x712) TamoskeHHOE TIPaBO M CITyKeOHast IeATeITBHOCTD

IIpotokon or 2025r1. Ne
3aB. kadenpoit bezorerkas W.I1., KaH[. I0pHI. HAYK

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

Ipencenarens MK PHC

2026 .

Pabouas mporpamma nepecMoTpeHa, 00CyxaeHa 1 0Jo0peHa st
ucroaaenus B 2026-2027 yueOHOM roy Ha 3aceIaHuu Kabeapsl
(x712) TamosxeHHOE MPABO U CIIY)KEOHAS JesITETbHOCTh

[Iporokon oT 2026 1. No
3as. xadenpoit besorerxas W.I1., kauna. ropuj. Hayk

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouas nmporpamma rmepecMoTpeHa, 00CyKaeHa U 0J00peHa st
ucnonHenus B 2027-2028 yuebHOM rofy Ha 3aceqaHuu Kadeapol
(x712) TamoxeHHOE MPaBo U CiiykeOHask AeITeTbHOCTD

[Iporokon oT 2027 1. N
3as. kadenpoii besorernxkas V.I1., kana. ropun. Hayk

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpencenarens MK PHC

2028 T.

Pabowas mporpamma mepecMoTpeHa, 00CyKIeHa 1 0go0peHa JuIs
ucnoiHeHus B 2028-2029 yueGHOM rofy Ha 3acegaHui Kadeapol
(x712) TamoxxeHHOE MIPaBO U CITyKeOHast IeATETbHOCTD

IIpotokom ot 2028r. Ne
3ag. kadenpoii besoternxkas V.I1., kana. ropun. Hayk



Pabouas nporpaMma JUCHUITIMHBI OpraHmauI/m ACITOIMPOU3BOACTBA B TAMOKCHHBIX OpraHax

pazpaborana B cootBercTBIH ¢ PI'OC, yTBepKACHHBIM MPHKa3oM MHUHUCTEPCTBA 00pa3oBaHus U Hayku Poccuiickoi
Oenepanuu ot 29.10.2020 Ne 1343

KBanmdukarms OakaJjiaBp

dopma 00yueHust 3a04Has

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO61mas Tpy10eMKOCTh 43ET

YacoB 1o yuyeGHOMY IUIaHy 144 Buas! KOHTpOJIS Ha Kypcax:
B TOM YHCIIE: 9K3aMeHbl (Kypc) 5
KOHTAaKTHasi paGoTa 16 KOHTPOJBHBIX padot 5 kype (1)
caMocTosITeNnbHas paboTta 111
9acoB Ha KOHTPOJIb 9

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

K
P > Hroro
Bun zansuit VII | PII
Jlexuun 8 8 8 8
[Ipakruyeckue 8 8 8 8
Koncynpranuu 8 8 8 8
B ToMm uncne 4 4 4 4
WHT.
Uroro ayx. 16 (16 |16 |16
Konrakrnas 24 124 |24 |24
pabota
Cam. pabora 111 (111 111 111
UYack! Ha 9 9 9 9
KOHTPOITb
HUroro 144 |1 144 | 144 | 144




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | @yHKIIIM TOKyMEHTa; IPaBOBOE 0OECIIeUeHHE ITpoliecca JOKYMEHTHPOBAHHS; CUCTEMBI JOKYMEHTAIUH, UCTIONb3YCeMBIE B
JeATeIbHOCTH TAMOXKEHHBIX OPTaHOB; TOKYMEHTUPOBaHKE YIIPABICHYECKOH U NHOM MPOU3BOICTBEHHON IESTEIbHOCTU
TaMOKEHHBIX OPTaHOB; 0COOCHHOCTH O(OPMIICHHS JIOKYMEHTOB, HCIIOJIb3YEMBIX B MEXTYyHAPOIHON TIPAKTHKE
BHEITHE3KOHOMHYECKOH eITeTbHOCTH; OPTaHM3aist paboThI C JOKYMEHTaMH B TAMOXKEHHBIX OpraHaX; JOKyMEHTaJIbHbIC
HH()OPMAIIOHHO—TIPABOBBIE CUCTEMBI; 0COOCHHOCTH OpPraHU3aIK pabOTh! ¢ HEKOTOPHIMU BUIAMH JOKyMEHTOB;
nHpopMaruzanus B chepe JOKyMEHTAMOHHOTO 00ecIieYeH s YIIpaBIIeHHs; HOMEHKIATypa JIeJT; TOPSIOK POBEICHHS
9KCHEPTU3HI IIEHHOCTH JJOKYMEHTOB B TAMO)KCHHOM OpraHe; KIacCH(HUKAINSA CPEICTB OPITEXHUKH U UX OCHOBHEIC
XapaKTePHCTHKN; 0COOCHHOCTH UCIIOIb30BAHMS AIIEKTPOHHOI, TenerpadHoii, TeneTaiimHol, (hakCHMIUIEHO CBA3M.

2. MECTO JUCHUILIJIUHBI (MOAYJIST) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBI

Koa nuciunivHer: | B1.B.02.07

2.1| TpeGoBaHus K NpeABAPUTE/IbLHOI IIOATOTOBKE 00y4aIolIerocs:

2.1.1| OCHOBBI IOKYMEHTOBEICHUS

2.1.2| UcTtopust Ieionpou3BOACTBA U apXUBHOTO Jiesia B Poccuu ¥ B 3apyOeXHBIX CTpaHax

2.1.3 | Beenenue B npodeccuro. [Ipakrukym no HUP

2.1.4| loxymeHTannoHHOE o0eceueHne KOpIOPaTUBHOTO YIIPABICHUS: OPraHU3alus U TEXHOTIOTUS

2.2 | JucCuUMILUIMHBI ¥ IPAKTUHKH, JJI51 KOTOPBIX OCBOEHHE JAHHOI TUCHUILINHBI (MOIYJIs1) HEOOXOAUMO KaK
npeauiecTBymouiee:

2.2.1| YnpasieHue poeKTaMy B IPOGECCHOHATEHOM eI TeTbHOCTH

3. HEPEYEHb IVIAHUPYEMBIX PE3YJIbTATOB OBYYEHUSI 11O JUCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMUM OCBOEHUS OBPA30OBATEJIbBHOU ITPOI'PAMMABbI

IIK-2: cnocodeH aHAJIM3UPOBATH IEHHOCTh JOKYMEHTOB C 1eJbI0 UX XPAHEHHUS

3HaTh:

MeTtoap! onpeaeneHust HIEHHOCTH JOKyMEHTOB

YMeTh:

AHaJ'II/ISI/IpOBaTB HCHHOCTb JOKYMEHTOB C LIEJIbIO UX XpaHCHUS

Baanernb:

Hapbikamu AHATIM3UPOBATh HEHHOCTH JOKYMCHTOB C IICJIBIO UX XPAHCHUS

4. COAEPKAHUE JUCHUIIJIMHBI (MOAYJIA), CTPYKTYPUPOBAHHOE 11O TEMAM (PA3JEJAM) C YKAZAHUEM
OTBEJIEHHOI'O HA HUX KOJIMYECTBA AKAJJEMUYECKHX YACOB M BUJ0B YUEBHBIX 3AHATHI

Kon HaunmeHoBaHuUe pa3ienoB U TeM /BHJ Cemectp Komneren- Hure
Yacos Jlutepartypa IIpumeuyanue
3aHATHSA 3aHaTHsA/ / Kype 11107 PaKT.

Pa3pnen 1. Jlekuun

1.1 Oynkiun nokymenta. Cocras u 5 2 [K-2 JIL.1J12.1 0
wiaccuukanus GyHKIUN TOKyMEHTA. J12.2
VYnpasneHueckas (yHKIHS JOKyMEHTA. JI2.3J13.1
CaoiicTBa nokyMenTa. Kinaccuduxanms JI3.2
JIOKYMEHTOB. JIOKyMEeHT KaK MCTOYHUK U o1

Hocutens nHpopmanuu. CBolicTBa
nHbOpMaIUH, COAepKaIleics B
JokyMeHTax. /JIex/

1.2 [IpaBoBoe obecmeueHue mporecca 5 4 [IK-2 JI1.1J12.1 0
JoKyMeHTupoBaHus. HopmarusHo- 2.2
MeToAnyeckas 6a3a JOKyMEHTallMOHHOTO JI12.3J13.1
obecrieueHus yrnpasicHus B PO. JI3.2
OCHOBHBIE ITOHATHA B chepe €]

JOKYMEHTAIIHOHHOTO 00ecIIeueHUs
ynpasienus. HalpoHaneHble CTaHIapThl
B 00JIaCTH JTOKYMEHTAlHOHHOTO
obecriedeHNs yIIPaBICHUS.
MexayHapoIHbIe CTaHIaPThI IO
Jenonpou3BoAcTBy. Kiraccugurarops
TEXHUKO-3KOHOMUYECKOHN U COLIMATbHOMN
nHpopMmary. Meroauyeckas 1 yueOHas
JUTEpaTypa Mo ACIONPON3BOACTBY U
apxuBHOMY neny. /JIex/




1.3

CucteMsl JOKyMEHTAlUH, HCIOTIb3yeMbIe
B IESATENBHOCTH TAMOXKEHHBIX OPTaHOB.
OpraHn3annoHHO-PaCIOPANTETbHAS
JOKYMEHTAIHsl TAMOKEHHBIX OPTaHOB,
CIPaBOYHO-UH(POPMALTOHHAS
JOKYMEHTallMsl TAMOKEHHBIX OPraHoOB,
JOKYMEHTAIXs 110 TUIHOMY COCTaBY B
TaMOXXEHHBIX opraHax. TaMoXeHHbIe
JOKYMEHTBI KaK ITOJCHCTEMA
BHEITHETOPTOBOIT JOKYMEHTAIINH, X
wnaccudukarnust. Kimaccudukaropsr
TEXHUKO-3KOHOMHYECKOHU U COLMAIbHOM
nudopmanuy. VX Ha3HaYeHHE U POJIb B
HHPOPMAITMOHHOM 00eCTIedYeHIN
JeATeIbHOCTH TAMOXEHHBIX OPTaHOB,
Kiaccuukanus. /Jlex/

[K-2

J1.1J12.1
2.2
JI2.3J13.1
J3.2
€|

Pa3nen 2. [IpakTnyeckne 3aHATHSA

2.1

Oynkuuu fokymeHTa. CoctaB u
wiaccuukanus GyHKIUN TOKYMEHTA.
VYupasneHueckas QyHKIUS TOKyMEHTA.
CgoiicTBa nokymenTa. Kinaccuduxanus
JIOKyMEHTOB. JIOKYMEHT KaK UCTOYHHUK U
Hocutenb nHpopMmarmu. CBolcTBa
rHPOPMAIUH, COAEPIKaILEHcs B
nokymenrax. /TIp/

[K-2

J1.1J12.1
2.2
J12.3J13.1
J3.2
€]

2.2

[IpaBoBoe obecnieueHue mporecca
JIoKyMeHTHpoBaHus. HopmaTuBHO-
MeTouueckas 6a3a JOKyMEHTAIHOHHOTO
obecnieuenus yrnpaeieHus B PO.
OCHOBHBIE ITOHATHA B cepe
JIOKYMEHTAIIHOHHOTO 00ecTIeueHUs
ynpasieHus. HalimoHanbHble CTaHAAPTHI
B 00JIACTH TOKyMEHTAlHOHHOTO
obecriedeHNs yIIPaBICHUS.
MexayHapoIHbIe CTaHIapThI IO
Jenornpou3BoaCcTBy. Kitaccuduxaropsl
TEXHHKO-KOHOMHYECKOH 1 COMATbHON
nHpopMmary. Metoaudeckas 1 yaeOHas
JUTEpaTypa 1o JeNONPOU3BOJICTBY U
apxuBHOMY neny. /I1p/

IK-2

J1.1J12.1
2.2
J12.3J13.1
J3.2
€]

Pabora B

MaJIBIX IpyIInax

23

CucreMbl TOKYMEHTAIINH, HCIIOTIb3yeMBbIe
B JIESTEIbHOCTH TAMOXKEHHBIX OPraHoB.
Opraiu3anoHHO-PACIOPSAUTEIbHAS
JOKYMEHTAIIHsl TAMOKCHHBIX OPraHOB,
CNIPaBOYHO-UH(DOPMAILOHHAS
JIOKYMEHTAIIHsI TAMOJKCHHBIX OPraHOB,
JOKYMEHTAIIXs 110 TUYHOMY COCTaBY B
TaMOXXCHHBIX opraHax. TaMo)KeHHbIC
JIOKyMEHTBI KaK MOJICHCTEMa
BHEIIHETOPTOBOIl JOKYMEHTAIINH, UX
knaccudukanusa. Kimaccupuratopbt
TEXHUKO-3KOHOMHYECKOH 1 COIUATBHOM
uHdopmarun. VX Ha3HAYCHUE U POJIb B
“HPOPMALMOHHOM O0ecIieueHHH
JeATEITPHOCTH TAMOXXEHHBIX OPTaHOB,
wiaccudurarnus. /TIp/

IK-2

J1.1J12.1
2.2
J12.3J13.1
JI3.2
ol

Pabora B

MaJIBIX pyIIax

Pazgen 3. CamocrosiTesibHas pabora

3.1

Oynkuuu 1okymeHTa. CoctaB u
wiaccuukanus GyHKIUN TOKyMEHTA.
VYupasneHueckast (GyHKIHS JOKyMEHTA.
CaoticTBa nokymenTa. Kimaccnduxarmus
JOKYMEHTOB. JJOKyMEHT KaK HCTOYHHUK U
Hocutenb nHpopmanuu. CBoiicTBa
“HPOPMAITUH, COJCpIKAILCHCS B
noxkymenrax. /Cp/

12

IK-2

J1.1J12.1
2.2
J12.3J13.1
J3.2
€|




32

IIpaBoBoe obecneueHune mporecca
JOKyMeHTHpoBaHust. HopmarusHoO-
MeToaudeckas 0a3a JOKyMEHTAIMOHHOTO
obecniedeHus ynpasiaeHus B PO.
OcHoBHBIE TOHATHS B cepe
JOKyMEHTAIIMOHHOTO 00ECTICUCHUS!
yrpasieHus. HaunoHaibHbIe CTaHIapThI
B 00J1aCTH JOKYMEHTAIMOHHOTO
o0ecreueHus yIpaBlICHUs.
MesxayHapoJHbIe CTaHAaPTHI [0
Jenornpon3BoacTBy. Kitaccudukaropst
TEXHUKO-3KOHOMHYECKOHU U COLMAIbHOM
uHpopmarui. Meroauueckas U yueOHast
JUTEpaTypa 1o AETOTPOM3BOACTBY U
apxuBHOMY Aexy. /Cp/

18

[K-2

J1.1J12.1
2.2
JI2.3J13.1
J3.2
€|

33

CucTeMbl JOKyMEHTAlUH, HCII0JIb3yeMble
B JICATEIBHOCTH TAMO>KEHHBIX OPraHOB.
Oprannu3annoHHO-PacIOPANTETbHAS
JOKYMEHTAIHsl TAMOXKCHHBIX OPTaHOB,
CIIPaBOYHO-UH(OPMAIIOHHAS
JOKYMEHTAIIHsl TAMOKCHHBIX OpTaHOB,
JOKYMEHTAIXs 110 TUIHOMY COCTaBY B
TaMOXKEHHBIX OpraHax. TaMo>KeHHbIE
JOKyMEHTBI KaK ITOJICHCTEeMa
BHEIITHETOPTOBOIT JOKYMEHTAIINH, MX
wnaccudukanust. Kimaccuduxaropsr
TEXHUKO-3KOHOMUYECKOH M COLMANBEHOM
nHpopmariH. X Ha3HAYCHUE U POJIB B
HHPOPMAIMOHHOM 00eCTIeYeHIN
JIeSATEILHOCTH TAMOXKEHHBIX OPIaHOB,
knaccudukanus. /Cp/

18

[K-2

J1.1J12.1
2.2
JI2.3J13.1
J3.2
€|

34

JIOKyMEHTHUPOBaHUE YIIPABICHYECKON U
HMHOU IIPOU3BOACTBEHHON JEATEIbLHOCTH
TaMOXXEHHBIX OPTaHOB. YTIPaBJICHUECKHE
JOKYMEHTBI KaK MUCbMEeHHas (hopMa
YIIPaBIICHYECKUX PEIICHUH, UX BHUIBI,
wraccuuxanust. YHu(uImpoBanHas
cUcTeMa OpraHU3aluOHHO-
pacnopsiANTENbHON TOKyMEHTALUH
(YCOPJ). IpaBoBast ocHOBa
ucnonas3oBanus [OCT P 7.0.97-2016.
TpeboBanus U mpaBmiIa K 0hOPMIICHHIO
PEKBU3HUTOB B JOKYMEHTaX TaMO>KCHHBIX
OpraHoB. biiaHku 10KyMeHTOB
TaMO>KEHHBIX OPTaHOB U TpeOOBaHus,
MIPeABSBISIEMBIC K HX 0()OPMIICHHUIO.
TpeboBaHMS K CTHITIO U3ITOKECHU
peKBU3HTA «TEKCT». OpraHU3alOHHO-
pacniopsinutenbHbie qokymeHTsl (OPI) B
TaMOYXCHHBIX OpraHaxX IpaBHIIa
MIOJTOTOBKH U O(pOPMIICHHE PEKBU3UTOB.
HupopmamoHHO-CIpaBOYHbIE
JOKYMEHTHI U TpeOOBaHHS,
MpenbsBIsieMble K UX opopmieruto. /Cp/

19

IK-2

J1.1J12.1
2.2
J12.3J13.1
J3.2
Ol

3.5

OcobenHocTH 0pOPMIICHHUS TOKYMEHTOB,
HCIIOJIb3YEMBIX B MEXKIYHAPOIHON
MIPaKTUKE BHEITHEAKOHOMUYECKON
nesitrenbHocTH. KoMMmepueckas (memoBast)
nepenucka. OcoO0eHHOCTH 0(OPMIICHHS
MEXIyHapOIHOU eI0BOU

niepertucku. /Cp/

18

IK-2

J1.1J12.1
2.2
J12.3J13.1
J3.2
€|




3.6 Opranuzanus paboTHI ¢ JOKyMEHTaMH B 12 [K-2 J1.1J12.1
TaMOXKCHHBIX OpraHax. J12.2
JIOKyMEHTO000POT B TAMOXKEHHBIX JI2.3J13.1
OpraHax: coJepKaHue J3.2
(1OKyMEHTONOTOKH ), TN, CPECTBA 21
MojenupoBaHus. O0me TpeOoOBaHUS U
CHCTEMHBII OJXO]I K YIIPABICHHIO
JOKyMEHTaMH B TAMO>KEHHBIX OpraHax.

CucTeMHBIH OAXO0[ K YIIPABIECHUIO
JIOKyMEHTaMH B TAMOYKCHHBIX OpraHax.
KoHTpoab ncnonHeHust JOKyMEHTOB B
TaMO>KeHHBIX opranax. /Cp/

3.7 JlokymeHTanbHbIe HH)OPMAIIHOHHO— 2 [IK-2 JI1.1J12.1
rpaBoBble cucTeMbl. [loHsATHE 1 J12.2
3((EKTUBHOCTH PAOOTHI JI2.3J13.1
«1H(OPMALMOHHO-TIOUCKOBOH JI3.2
cucrems» (UIIC). Cxema paboTs 31
HHPOPMAITMOHHO-TTONCKOBOH CHCTEMBI
UIIC. /Cp/

3.8 OcobeHHOCTH OpraHU3aIiy paboTHI C 2 [K-2 JI.1J12.1
HEKOTOPBIMH BUAAMH JOKYMEHTOB. 2.2
Opranu3zanys AenI0IpoU3BOACTBA MO JI2.3J13.1
paboTe C yCTHBIMU M TUCEMEHHBIMU J3.2
oOpareHusiMy rpaxaad. Ilopsaok u 21
CPOKH PaCCMOTPEHHUS 3asIBICHUN TpaxIaH
B CIIy4ae 00KaJOBaHMS UMH PEIICHUS,
neicTust (0e31eHCTBUS) TAMOXKEHHBIX
OPraHoOB M UX JOJDKHOCTHBIX JinL. /Cp/

3.9 Hudopmaruszanus B chepe 2 IK-2 JI1.1J12.1
JIOKyMEHTAI[MOHHOTO 00eCTICUeHHST J12.2
ympasnenus. UadopmaTuzamnus u J12.3J13.1
aBTOMAaTH3aIIMs [IPOLIECCOB PabOTHI C JI3.2
YIPaBIEHYECKUMHU JOKYMEHTaMH B €]
TaMO>KEHHBIX opra"ax. Cucrema
9JIEKTPOHHOTO JOKYMEHT0000pOoTa B
TaMO>KEHHBIX OpraHax. ABToMaTu3anus
JIETIOIIPON3BOICTBA B TAMOXKEHHBIX
opraHax — Kak OTpaxeHue
COBEpLICHCTBOBAHUS TAMOXKEHHOTO
AIMHHUCTPUPOBAHHS — DIICKTPOHHOE
nexnapupoanue. /Cp/

3.10 Howmenknarypa nen. Bunst, pois u 2 I1K-2 J1.1J12.1
Ha3HaYeHUEe HOMEHKIIATyphl IeN B J12.2
JIeSITEIbHOCTH TAMOXXEHHBIX OPTaHOB, JI2.3J13.1
cxema nocrpoenus. PopMupoBaHue AeI. J3.2
Odopmnenne gen. Cpoxu XpaHeHHs €|
nen. /Cp/

3.11 ITopsiiok npoBeaeH s SKCIIEPTU3bI 2 [K-2 JIL.1J12.1
LIEHHOCTH JOKYMEHTOB B TAMOYKEHHOM J12.2
oprase. ApXuBbl TAMOKECHHBIX OPI'aHOB, J12.3J13.1
WX 331294 U QyHKIuH. [TpuHIHIE, JI3.2
KPUTEPUH U 3TAIbl SKCTIEPTU3bI ICHHOCTH 31
JIOKYMEHTOB TAMOXXEHHBIX OPTaHOB.

OkcneptHeie komuccuu (IK)
TaMOYKCHHBIX OPT'aHOB: 3a1a4H, (HyHKINH,
opranu3anus padbotsl. [Topsmok mepexadn
JIeTT B apXHUB TAMOKEHHOTO OpraHa.
Brlemka, uzbsiTHe €71 U3 apXuBa
TaMOokeHHOTOo opraHna. /Cp/

3.12 Krnaccuduxarust cpescTB OPrTeXHUKA U 2 TIK-2 JI1.1J12.1
UX OCHOBHBIE XapakTepuctuku. Cpencraa 122
OPI'TEXHUKH KaK 3JIEMEHT JI2.3J13.1
YIPaBJICHYECKOTO TPY/1a B TAMOKEHHBIX JI3.2
oprasax. Buspsl cpeicTB OprTeXHUKH U X o1

OCHOBHBIE XapakTepucTuku. /Cp/




3.13 OCc0OEHHOCTH HCIOIbL30BaAHUS 5 2 TIK-2 JI1.1J12.1 0

3JIEKTPOHHOM, TenerpadHoii, J12.2
TeNeTalITHOM, (PaKCHMIIBHOM CBS3H. JI2.3J13.1
IloanuHHOCTH JOKYMEHTOB, JI3.2
NepeaaBaeMbIX JaHHBIMU CPENICTBAMHU 21

cBs13u. OcoOeHHOCTH 0OPMIICHHS U
repezaya TelierpaMm, TeJeTainorpamm,
(axcorpamm, Tenepororpamm. /Cp/

Pa3nen 4. KoncynbTanuu

4.1 Koncynpranus /Konc/ 5 8 TIK-2 JI1.1J12.1 0
J2.2
J12.3713.1
JI3.2
21

Pazpnen 5. Yachl Ha KOHTPOJIb

5.1 Dx3ameH /DK3aMeH/ 5 9 TIK-2 JI1.1J12.1 0
2.2
JI2.3J713.1
J13.2
21

5. OIEHOYHBIE MATEPHAJIBI JJIsI TIPOBEJEHUS TPOMEXKYTOYHOM ATTECTALIUA

Pa3menieHb! B IPUJI0KEHUH

6. YAEBHO-METOJUYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUITIJIMHBI (MOAYJIA)

6.1. Pexomenayemasi iuteparypa

6.1.1. [lepeyeHb OCHOBHOI JINTEPATYPbI, HEOOXOAUMOI /151 OCBOEHUS TUCHUIIUHBI (MOTYJIs)

ABTOpBI, COCTaBUTEIH 3aryaBue WznarenscTBO, rog
JI1.1 |3yeBa K.A. OCHOBBI JOKyMEHTOOOOPOTA B TAMOYKEHHOM JIEJIe: METO/I. Xabaposck: Uza-so IABI'YIIC,
YKa3aHHA 2019,
6.1.2. IlepeyeHb 10NOJHUTEIbHOM JIUTEPATYPbI, HEOOXOAUMOM 1JIsl OCBOCHHUS TMCUUILIUHBI (MOLYJ1A)
ABTOpBI, COCTABUTENU 3aryaBue WznarenscTBO, rof
J12.1 TpancnopTHOE IIPaBo: XKypHa )
J2.2 Mup TpaHcnopra: )KypHai .
JI2.3 |T'yryeaT. A. KoHpuneHmansHoe eT0npon3BOACTBO: YyeOHoe mocobue Mocxksa: OOO "Hay4no-
n3parensckuii nentp MHOPA-
M", 2017,
http://znanium.com/go.php?
1d=766722
6.1.3. IlepeyeHb y4eOHO-METOAUYECKOI0 00ecIeYeHH s /ISl CAMOCTOSITe/IbHOI PadoThl 00y4YaromuXxcs M0 JHCHHILINHE
(Mony110)
ABTODBI, COCTAaBUTENHU 3ariaBue W3 nmarenncTBO, rof
JI3.1 |Mycaros P. W. KanpoBoe aenonpons3BoacTso Mockaa: JITaboparopust KHUTH,
2012,

http://biblioclub.ru/index.php?
page=book&id=141262

JI3.2 [ Crapxosa E.1O. JenonpousBoactso: JIokyMeHTHpOBaHHE U opraHu3aius padbotel | Xabaposck: M3a-so IBI'VIIC,
C JOKyMEHTAaMH: METOJ. YKa3. 110 BBIIIOJIHEHUIO KOHTPOJIBHOM 2015,
paboTHI 17151 GakaTaBpOB

6.2. Ilepeuensb pecypcoB nHGOPMAIHOHHO-TEJIEKOMMYHHKAIUOHHOI ceTH "UHTEpHET', HEOOXOMMMBIX /1JI5I OCBOCHHS
JUCHUITUHBI (MOLYJ15)

91 | Kysnenos, U. H. JIlenonpoun3BoacTBo : yueOHo-cripaBounoe ocobue / M. H. Ky3Henos. - https://znanium.com/read?
11-e u3n. - Mocksa : M3narenbcko-Toprosast kopnopanus «Jlamxkos u K°», 2022. - 405 c. 1d=395878

6.3 Ilepevyens HHGOPMALMOHHBIX TEXHOJIOIHI, HCIOJIb3yeMbIX IIPU OCYLIECTBJICHHH 00Pa30BATEIbHOIO IIpoLecca 1o
AUCHUTINHE (MOLYJII0), BKJIIOYAsl lepevyeHb MPOrpaMMHOro odecnevdeHusi 1 HHYOPMALMOHHBIX CIIPABOYHBIX CHCTEM
(npu Heo0X0AUMOCTH)

6.3.1 IlepeyeHb MPOrpaMMHOro odecreyeHust

Windows XP - OnepaunonHnas cucrema, . 46107380

Office Pro Plus 2007 - [TakeT opucHBIX mporpamm, JUi.45525415




AnTtuBupyc Kaspersky Endpoint Security ms 6usHeca — Pacmmpennstit Russian Edition - ArTuBHpyCcHas 3amura, KOHTPakT
469 IBI'VIIC

Free Conference Call (cBoOGOoHas TUTICH3MS)

Zoom (cBoOOIHAS TUIICH3USI)

6.3.2 IlepeyeHb HHPOPMALMOHHBIX CHIPABOYHBIX CHCTEM

IIpodeccrnonanbHas 6a3a TaHHBIX, HHPOPMAITMOHHO-CIIpaBoYHas cucteMa ['apaHT - http://www.garant.ru

IIpodeccrnonanbHas 6a3a TaHHBIX, HHPOPMAITHOHHO-CTIpaBoyuHas cuctema KoncynprantIlmtoc - http://www.consultant.ru

7. OMAUCAHUE MATEPHUAJIBHO-TEXHUYECKOW BA3bI, HEOBXOJIUMOW J1JI1 OCYIIECTBJIEHUS
OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCIUIIVIMHE (MO YJIIO)

Aynutopus Hasnauenue OcHarenne

1101 YyueOHast ayAuTOpHS AJIsl IPOBEIACHUS 3aHATUI JTOCKa, KOMIUTEKT y4eOHO# Mebenu, MpoeKTop, HHTepakTHBHAs qocka, [TK
JIEKIHOHHOTO THIIA

3415 Y4eOHas ayAuTOpHS ATl IPOBEIACHUS KOMIUIEKT Y4eOHOI MeOenH, JOCKa MapKepHasl.
MPaKTUYECKUX 3aHATHH, TPYIIOBBIX U
HHJIIBHAYaJIBHBIX KOHCYIbTAI[MH, TEKYIETO
KOHTPOJISL U TPOMEKYTOUHOH aTTeCTalnHm.

8. METOAUMYECKHUE MATEPUAJIbBI J1JIS1 OBYIJAIOIIIUXCS 11O OCBOEHUIO JUCIUIIJINHBI (MO YJIS)

Mertonuueckue yka3aHus

1. PaGoTa 00y4aromumxcst A0KHA ObITH OPraHM30BaHa C yYETOM BPEMEHH U3YUCHUsI TOM HJIM HHOI TEMBI [0 y4eOHOMY IUIaHYy.
OCHOBHOH (OPMO¥T KOHTPOJIS 32 CAMOCTOSITENIFHOM paboToi 00yJaIONIMXCsI ABIISIFOTCS MPAKTUIECKHE 3aHATHS, a TakKe
CIKCHECACIIbHBIC KOHCYJIbTAIIUU TTPETIOAABATEIIA. Pa60Ta 10 MOATOTOBKE K CEMUHAPCKUM 3aHATUAM BKIIIOYACT pa60Ty Hax
npe/yiaraeMbIMU BOITPOCAMH M 3aJaHHSIMU K TEMaM 3aIaHuii.

Metoandeckrie peKOMEHJAINY 10 TTOATOTOBKE K CEMUHAPCKUM 3aHSATHSIM.

Lenp ceMUHAPCKIX MPAKTUYECKUX 3aHATU, IPOBOJUMBIX 0 AUCHUILTHHE « OpraHu3anus JeI0NpOU3BOACTEA B TAMOKEHHBIX
OpraHax» - yriyOJeHHE U 3aKPETUICHHE TEOPETUICCKUX 3HAHHH, MOTYUCHHBIX CTYICHTaAMH Ha TIPAKTHIECKUX 3aHATHAX U B
MPOIIECCE CAMOCTOSTEIBHOTO N3YUSHHS MaTepraa, a TAkoke COBEPIIICHCTBOBAHUE MPAKTHYECKUX HABBIKOB TPUMEHEHUS
TaAMOYKEHHOT'0 3aKOHOIATENIbCTBA. DTHU 3aHSTHUS SIBISIOTCSI BpEMEHEM JIUCKYCCHIA, 0OMEHA MHEHHSIMH U aHAIN3a, PACCMOTPEHUS U
peLIeHHs TPOOJIEMHBIX CUTYALU.

CeMuHapCKUe 3aHATHS TTO3BOJIIIOT Taloke KOHTPOJINPOBATh YCBOCHUE CTYICHTAaMH YIeOHOTO MaTepHaa.

IIpu MOATOTOBKE K CEMHHApY 11eJ1ecO00pa3HO TOTOBUTH KOHCIIEKTHI. B HUX J0JKeH ObITh U3II0)KEH MaTepuall, KOTOPbIM
00YJaroIIHIACs. MOXKET BOCIIOIB30BATHCS BO BPEMsI IIPOBEICHUS CeMUHapa. MOYKHO HMETh Ha CEMHUHape HOPMaTHUBHEIC akThl. [1pu
MOATOTOBKE K CEMHHAPy 00YYJarOUTHHCS TOJDKEeH 00paTHTh BHUMaHUE Ha KII0UEBBIE BOIPOCH], KOTOPEIE IIPHBE/ICHEI B IIJIaHE
cemuHapa. [Ipexe Bcero, HEOOXOAUMO YSICHUTB, UTO U3 ce0sl MPEeCTaBIsAeT IeIOMPOU3BOACTBO, JOKYMEHTO000POT,
JIOKYMEHTAIIHOHHOE o0ecrieueHue ynpasieHus. Heo0XoauMo copMUpOBaTh CBOKO TOUKY 3PEHHUS IO JJAHHOMY BOIIPOCY.

Jlanee Hy)kKHO pacCMOTPETh OCHOBHBIE ITOJIOKEHHMS, OTHOCSIINECS] K HHCTUTYTaM POCCHIICKOTO ITpaBa.

Ycnexy npoBefieHus 3aHATHIH CLIOCOOCTBYET TIAaTeNIbHAs MPeABApUTENbHAS OArOTOBKA CTYIEHTOB, AJISl 3TOTO UM HEOOX0IUMO
03HaKOMUTHCS C 3aJITaHUEM, OTIPEICIHUTh IPUMEPHBIH 00BeM padOTHI 110 TOATOTOBKE K 3aHATHIO, BBIICIHUTH BOIIPOCH U 331a4H,
OTBETHI Ha KOTOPEIE U peleHne 0e3 MpeIBapuTeIbHOM MOATOTOBKHI HE MPEICTABISIOTCS BO3MOKHBIME; 03HAKOMHUTHCS € TIEPEUHEM
HOPMAaTHUBHO-TIPABOBBIX aKTOB, JINTEPATypPHBIX UCTOUHUKOB, PEKOMEHAYEMBIX JUIs n3yueHus. [IpoBectu pedepupoBanue
JIUTEPaTyphl — U3JIOKCHUE B TUCBMEHHOHN (popMe cosiepKaHusl CTaThH, HAYYHOU pabOThI, Pa3eioB YYeOHBIX TOCOOHH H JIp.

IIpu oTBeTax Ha BONPOCHI U PEIICHUH 33/[ad HEOOXOANMO BHUMATENBHO IIPOYHUTATh UX TEKCT M IOIMBITATHCS JaTh
apryMEHTHUPOBaHHOE OOBSCHEHUE C 0053aTe/IbHON CCHUIKOIM Ha COOTBETCTBYIOLIYIO IIPABOBYIO HOpMY. I1ops/IOK OTBETOB MOXET
OBITh PA3IMYHBIM: JTHOO0 BHAYasIe JIEIacTCs BBIBO, @ 3aTEM IIPUBOJISITCS apryMEHTBI, JIMO0 AaeTcsl pa3BEpPHYTas apryMEHTALHUs
TPUHATOTO PENIeHHs, Ha OCHOBAaHWH KOTOPOH MpeyiaraeTcs oTBeT. BO3MOXKHBI M HECKOIIBKO BAapHAHTOB OTBETOB.

3aHsTus npoBoasATCs B hopme CBOOOHOM AUCKYCCHH TIPH AKTHBHOM YYaCTHH CTYICHTOB, a TaK K¢ B (hopMe BBICTYILUICHHH C
JOKIIaJaMH 1 TIPEe3eHTAlMOHHBIMA MaTepraiaMi. I103ToMy CTyJEHTHI HMEIOT BO3MOKHOCTD JIOTIONHATE BEICTYTIAIOIINX, HE
COTJIAIIATHCS C HUMHU, BBICKA3BIBATH U OTCTANBATH CBOU TOYKU 3PEHHUS, MOMPABIIATH BEICTYHNAIOMINX, 3aJaBaTh KM BOIIPOCEHI,
npeasarath A 00Cy>KAeHUs HOBbIE TPOOIeMbl, aHAIN3UPOBAThH MPAKTUKY IPUMEHEHHUSI TAMOXXEHHOT'O 3aKOHOAATEbCTBA.
Bormpockl MOryT OBITE 3aJaHBI IPEMOAABATEIIIO.

IToaroToBka AOKIAI0B BO3MOXHA 110 OTAEIEHBIM TEMaM MTPOTPAMMBI, a TakoKe KaK MOArOTOBKA JOKIAI0B U COOOIEHUH Ha
ceMHHapcKoe 3aHsaTre. [[enbio MoAroTOBKH JOKIAI0B SBJSIETCS MPUBUTHE CTYACHTaM HaBBIKOB CAMOCTOSITETIBHOM PabOThI Ha
JUTEPATYPHBIMUA, HOPMATUBHBIMU M CTATUCTUYCCKIMHU UCTOYHUKAMH, C TeM, YTOOBI HA OCHOBE UX aHAIN3a W 000OIICHHS CTYICHTHI
MOTJIU JIeNaTh COOCTBEHHBIE BEIBOJIBI TEOPETUIECKOTO M MPAKTUIECKOTO Xapakrepa, 000CHOBBIBAS MX COOTBETCTBYIOIINM 00pazoM.
Jloknaj mpeasiaractesi COPOBOKAATH CAMOCTOSITENIBHO [TOJTOTOBICHHOM PE3CHTALMEH, YTO MTO3BOJISICT AOKIATUHKY
CTPYKTYPHPOBaTh OCHOBHBIC TIOJIOKEHHSI U TPSHUPYET YMEHHE BBIACISITh OCHOBHOE, & CITYIIATEIIAM 00JIer4acT yCBOCHUE




noxydaeMoil nH(pOpMaIuH.

PaspemaeTCﬂ HCIIOJIB30BAaTh HA 3aHATHAX 3allMCU C OTBETAMU Ha BOIIPOCHI M 3aJa4H, BBIIIOJJHCHHBIC BO BPEMS IMTOATOTOBKH K HUM,
TEKCTHI HOPMATHUBHBIX aKTOB, YIeOHYIO U JOIOTHUTENBHYIO IUTepaTypy. Kak 3a ycTHBIE, Tak U 3a MICEMEHHBIE OTBETHI CTYJCHTaM
BBICTaBJISIOTCS OLIEHKH MO MATHOAUIbHOU cucTeme. 1o npeniokeHnio mpenojaBaTessi CTYACHT MOXKET U3JI0KUTh COIepIKaHue
BBINOJTHEHHOI MM ITUCbMEHHO# pabOThI Ha MPAKTUYECKUX 3aHSITHSAX, HOCIIE Yero rpyIIe npearactes 00cyxkaeHue npoOIeMHbIX
BOIIPOCOB B (hopMare Kpyriioro cToma.

Llenb Taxoit GopMbI pabOTHI KaK PEIICHNE CUTYaTHBHBIX NPAKTUUECKHUX 3a/1a4 — BBIICHEHUS CTEIICHN YCBOCHUS U3y4aeMOro
Marepuana. Pabora ciaercst 00ydaroIMIcs Ha CISIyIOEeM 110 IUIaHy 3aHATHH. [IncbMeHHy0 paboTy MOXKET OBITh 33a1aHa KakK 10
yKe U3y49eHHOH, TaK 1 1o u3ydaemoii Teme. O6beM paboTsl — 1-3 crparunel. OCHOBHOE OTJIMYHE AOMAITHEH KOHTPOIBHONW pabOoTHI
OT aHAJIOTUYHOM ayJUTOPHOH pabOThI C UCIIOIB30BAHHUEM MATEPUAIIOB COCTOMT B CTENICHH CJIOKHOCTH Mpe/yIaraeMbIX
nperiofasaresieM 3anad. 1o okoHUaHUN 3aHATHS NIPENOo/IaBaTeNb IOJBOIUT HTOTH, OTMEUYAeT YPOBCHb MOATOTOBKH K 3aHSTHIO.

[Ipu moxBeIeHUH UTOTOB CAMOCTOSITENIFHOM PabOTHI IIpenogaBaTesieM OCHOBHOE BHUMAHHUE HOJDKHO YACIATHCSA pa3dopy U OIeHKe
JTy4IIuX paboT, aHaIn3y HeOCTaTKoB. [10 MpeaokeHuIo npenoiaBaress 00yYatomHics MOKET U3JI0XKUTh COJEpKaHUE
BBITIOJTHEHHON MM ITMCHMEHHOW pabOoTHI Ha MPAaKTHUECKIX 3aHATHSX, ITOCIIE YeTo TPYIIIe MpeiaraeTcs o0CyKIeHne mpoOIeMHBIX
BOIIPOCOB B (hopMare Kpyrioro cToia.

[TpoBeneHne yueOHOTO Tporiecca MOXKET OBITH OpPraHH30BaHO ¢ ucnoib3oBanueM DMOC yHuBepcutera 1 B IU(POBOIL cpeze
(TpyNIIBI B CONMMATBHBIX CETAX, DJIEKTPOHHAS TI0YTa, BUACOCBS3b U 1 P. TWIaTQOpMBbI). YueOHble 3ausTus ¢ mpuMeHeHnem J1OT
MPOXOJAT B COOTBETCTBUHU C YTBEPKACHHBIM paciucaHieM. TeKyIuii KOHTPOJIb U MIPOMEKYTOUHAS aTTeCTalus 00yJaromuXcs
npoBoautcs ¢ npumenerrem J1OT.

2. OcHoBHBIE (HOPMBI TEKYIETO KOHTPOJIS 3HAHUIA: ONPOCHI, TECTUPOBAHHE, YK3aMEH.

Omnpocsl (MUCbMEHHbIE/YCTHBIE), CIIOBAPHBIN JUKTAHT 110 KaTETOPUAIBHOMY amiaparty, Ui 4ero 00y4Jaromumcst Heo0X0IuMo
YCBOUTb OCHOBHBIE TIOHATHS (TEPMHHBI).

TecTrpoBaHHe MOXKET MPOBOANUTHCS IT0 OTACITBHBIM TeMaM Kypca H IT0 BCeH TUCIIUITIMHE B BUIE HTOTOBOTO TECTa.

Meroauyeckre peKOMEHALUH 110 OArOTOBKE K TECTUPOBAHUIO.

ITpu NOAroTOBKE K TEOPETHUECKOM YaCTH TECTUPOBAHUS HYKHO, IIPEXK/IE BCETO, IPOCMOTPETh KOHCIEKT NIPAKTUUECKUX 3aHATHH 1
OTMETHUTb B HEM MMEIOIIUECS BOIPOCH! KOJIIOKBUYMa. Eciny Kakue—To BOIIPOCH! BEIHECEHBI IIPENOIAaBATENEM Ha CAMOCTOSTENBHOE
u3ydeHue, cienyeT 00paTuThes K yueOHO! TuTepaTrype, peKOMEHI0BaHHO MperoiaBaTeneM B KauecTBE HCTOUHHKA CBEACHUI.
Taroke Npy MOArOTOBKE K TECTHPOBAHHUIO CJIEAYET IIPOCMOTPETh KOHCIIEKT IPAKTUYECKUX 3aHATHH U BBIIEIUTD PAKTUYECKUE
3amaHusl, OTHOCSIIHECS K JaHHOMY paszerny. Ecnum 3amanus Ha Kakue — TO TeMBI He OBUTH pa300paHbl Ha 3aHATHAX (MM PEIIeHUS
KOTOPBIX OKA3aJIHUCh HE MOHATHIMU), CIIeAyeT 00paTHThLCS K yueOHOI IuTepaType, peKOMEHI0BaHHOM! MperoaBaTelieM B KadecTBe
UCTOYHUKA CBellcHUH. 110/1e3HO CaMOCTOATENIHO PELIMTE HECKOIBKO TUIIMYHBIX 33IaHUi 110 COOTBETCTBYIOLIEMY pasJelly.

IToaroToBka sk3ameHy.

IIpu moAroTOBKE K 9K3aMeHY HEOOXOIMMO OpPUEHTUPOBATHCS HAa MaTepHall, YCBOCHHBIN B paMKax MPAaKTHYECKUX 3aHATHH, pabouyro
MPOrpaMMy JUCIUILIHNHbI, HOPMATHBHYIO, y4eOHYIO U pEKOMEHAYeMYI0 TuTepaTypy. OCHOBHOE B OJTOTOBKE K 9K3aMEHY - 3TO
MTOBTOPEHHE BCETO MaTepHaia H3yIeHHON TUCIMILIMHEL. [Ipu MOATOTOBKE K cllaue dK3aMeHa CTYACHT BeCh 00beM PadOThI JOJKEH
pacnpesnensTh paBHOMEPHO 10 AHSIM, OTBEIEHHBIM JJIs IOJITOTOBKH, KOHTPOJIMPOBATh Ka)KbIH 1€Hb BBINOJIHEHUE HAMEUEHHOM
paboThl. B iepro1 moAroTOBKM K 3K3aMEHY CTYJICHT BHOBb 00PAIIIaeTCs K YK€ U3y4YeHHOMY (IIPOHICHHOMY) Y4eOHOMY MaTepuay.

JlJ1 NOATOTOBKU K TPOMEKYTOYHON ¥ UTOTOBOM aTTECTALUU CTYJEHTY PEKOMEHIYETCSI 03HAKOMUTBCS CO CIIMCKOM BOIIPOCOB U
YCIEITHO OTBETUTH Ha COZepKaliecs] B HUX BOMPOCHL. [Ipu AucTaHinoHHOM 00y4eHHH BO3MOXKHA cljada 3a4eTa B hopme
tectupoBanust. [t muu ¢ OB3 nonomHNTENBHEIX YCIIOBHH HE TpeOyeTcs. JAncuumimaa MoxeT ObITh OCBOEHA C IIPUMEHEHHEM
JIFICTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa

Jucnuminnaa: Opranu3anus 1eJIONPOM3BOACTBA B TAMOKEHHBIX OPraHax

®opmupyemMble KOMIETEHINH:
1. Onucanne noxa3aTeJ1eﬁ, KPUTEPUEB U HIKAJ OLHCHUBAHUS KOMIeTeHI M.

IToxazarenu u KPpUTEPpHU OLICHUBAHUA KOMHeTeHHI/Iﬁ

OO6BexT YpoBHU c(HOPMUPOBAHHOCTH Kpwurepuii orieHuBaHUSA
OIIEHKHU KOMITETCHIIU I Ppe3yNbTaTOB 00y4YEHUs
OObyuaromuiics Huskuit ypoBens YpoBeHB pe3ynbTaToB 00ydIeHUS
Iloporosslif ypoBeHb HE HUXE IIOPOTOBOI0O

IloBbIlIEHHBIN YPOBEHD
Bricokuii ypoBeHb

IIxansr OLICHHUBAHUA KOMITETeHIUI Ipu ¢1a4€ 5K3aMEHa HJIK 3a4€Ta C OHCHKOﬁ

Jocturnyrslii XapakTepucTHKa YPOBHSI CHOPMUPOBAHHOCTH [IIxana oueHuBaHuUsA

YPOBEHB KOMITETEHIIU I
pe3ynbraTta
0o0vueHus

DK3aMeH WM 3a4eT C
OILICHKOM

Huzkwii OO0yuarommuiics: HeynosnerBopurenbsHo
YpOBEHB -00HAPYXWIT TTPOOETBI B 3HAHUAX OCHOBHOTO Y4€OHO-TIPOTPaMMHOTO
Marepuana;

-IOITyCTWJI TIPUHIIUINAIIBHBIC OIINOKY B BBIIIOJTHEHHUH 3aJaHuUi,
MPEAYCMOTPEHHBIX POrPaMMON;

-HE MOYKET MIPOJOIDKUTH OOYYeHHE WIIH MPUCTYIHUTH K
npodecCHOHANBHOM AEATEIBHOCTH 110 OKOHYaHUH ITPOTpaMMbl 0e3
JIOTIOJTHUTEJIBHBIX 3aHATHH MO COOTBETCTBYIONICH AUCIUTIIUHE.

[Moporoserii | OOyuaromuiics: Y10BNETBOPUTENBHO
YpOBEHB -00HapYKWJI 3HAHHE OCHOBHOTO YIeOHO-TIPOTPAMMHOTO MaTepHala B

00BEMe, HeOOXOIMMOM T JalibHEHIIeH yaeOHOM 1 mpeacTosIIeH

po¢eCCHOHATBHON IS TENEHOCTH;

-CTIpaBIIsIeTCA C BBIIIOJTHEHUEM 3aJaHNH, IPETyCMOTPEHHBIX

IIPOrpaMMoii;

-3HAKOM C OCHOBHOH JIMTEpaTypOii, peKOMEHI0BaHHOMH padoueit

MPOTPaMMON AUCHUTIIUHEI;

-IOIyCTHJI HETOUHOCTH B OTBETE Ha BOIPOCHI U IIPU BBIIOJIHEHUU

3a/1aHUi 10 y4eOHO-IIPOrpaMMHOMY MaTepuaiy, Ho 00Jaaer

HEOOXOANMBIMH 3HAHUSMH JUTSL X YCTPAHEHUS 10J] PYKOBOACTBOM

MIPEeToIaBaTesl.

[osermennsrit | OOywaroniics: Xoporro
YPOBEHB - 0OHApYKUJI TOJTHOE 3HaHKE Y4eOHO-IIPOrpaMMHOIO MaTepuaa;

-YCIISIIHO BBIMOIHUII 33/1aHHs, IPEYCMOTPEHHBIE TIPOrPaMMON;

-YCBOMJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBaHHYIO paboueii

[IpOrpaMMoi JUCIUIUINHBL,

-T0Ka3aJ CUCTEMAaTUYEeCKUH XapakTep 3HaHWH y4eOHO-ITPOrpaMMHOTO

Marepuana;

-CITIOCOOCH K CaMOCTOSITETIbHOMY ITOTTOJTHEHHIO 3HaHUI 1o yueOHO-

IIPOrpaMMHOMY MaTeprally 1 OOHOBJIICHHUIO B XOJI€ aJIbHEHIIeH

yueOHOH pabOTHI M TPOGECCHOHATBHON NS TeTFHOCTH.




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.
2. TlepeyeHb BONMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY IHPOeKTHPOBAHHUIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OuJIeTa




IIpumepHBIii IepedyeHb BOIPOCOB K K3aMEHY

Komnerennus I1K-2:

1. TamoxeHHOE JEeIONpPON3BOJCTBO KaK OTPAKEHHE CHUCTEMBI W TEXHOJOTHH YIIPABICHHS JESTEILHOCTBIO
TaMO>KEHHBIX OPTaHOB.

2. VHbopmaloHHBIE IIPOIlECCHl — OCHOBa IIpolecca pa3paboTKM M pealn3allid  YIPaBIEHYECKOTO
pelIeHus.

3. Heo6xoauMocCTh TOKyMEHTHPOBAHMS YIIPABIEHUYECKUX PELICHHUH.

4. VIHpopMaIioHHbIE PECYpChl KaK SKOHOMHYECKAs! KAaTeropus, MPEANochlIka 0a3bl 3HAHMH OpraHU3aliH,
3aJI0T KOHKYPEHTHOTO NPENMYIIECTBA.

5. IlpaBoBoii pexxuM HHPOPMALTHOHHBIX PECYPCOB.

6. MadopmarimonHas KyJasTypa TaMO>KEHHBIX OPTaHOB.

7. Undopmanus 1 vHGOPMAIIMOHHBINA KOHTYP OpPraHU3alluy.

8. Vmpapienue HHGPOPMAIMOHHBIMH pecypcaMH — OIHO M3 OCHOBHBIX HAaIlpaBICHHH JEATEIBHOCTH B
TaMO>KEHHBIX OpraHax.

9. Poxp 1 3HaUEHHE AETONPOU3BOACTBA B ITPOLIECCE CO3/AaHMsI KOPIOPATHBHBIX HH(POPMAIIMOHHBIX CHCTEM.

10. IoKyMEHT KaK MCTOYHHK M HOCHTENIb HH(OPMAIIHH.

11. ®yHKUUHU U CBOMCTBA TOKyMEHTA.

12. ]JIBwxKeHHe MOKYMEHTHPYyeMOH WH(GOpPMAllMM B CHUCTEMax YIpPaBJICHUS W €€ XapaKTepUCTHKa B
3aBUCHUMOCTH OT YPOBHS 00paOOTKH.

13. CgoticTBa mH(pOpMAIHH, COAEPIKAIIECHCS B TOKYMEHTaX.

14.BnustHne cBOHCTB HH(POPMANNH HA KAYECTBO NPHHUMACMBIX YIPABICHUECKUX PEIICHHH.

15. HopmaTuBHO-MeTOAMYECKOE 0OeCTieueHHE AeIOMPON3BOCTRA.

16. Cucrema rocynapcTBEHHBIX OpPTaHOB YIIpaBJIeHHs JOKyMeHTarmel B Poccuiickoit ®enepannu.

17. 3akoHOAaTENBHOE PETYTMPOBAHKE JEIONPOU3BOICTBA B Poccuiickoit denepanum.

18. HaunoHaibHbIE CTaHAAPTHI B 00JIACTH JOKYMEHTALMOHHOTO 00ECIICUeHNUS YIIPABICHHSL.

19. MextyHapoaHbIE CTaHAAPTHI MO JICIONPOU3BO/ICTBY.

20. Kinaccudukaropsl TEXHUKO-3KOHOMUYECKOH W COLMAIBHOM MH(pOpMAIHH.

21. OpraHuzamys JOKyMEHTalIHOHHOTO 00eCIIeUeHHs YIIPAaBICHUS ACSTEIBHOCTHI0 TAMOKCHHBIX OPTaHOB.

22. OpraHuzanusi JESTENBHOCTH IMOJPA3/ICICHUs JIOKyMEHTAlMOHHOTO OOECIEeUYEeHUs] PETHOHAIBHOTO
TaMO>KEHHOTO YIPABJICHUS: 3a/1a9H, (PYHKINH, TOPSIOK pabOTHI.

23. OpraHu3amnys JesITeIbHOCTH TOAPa3AeNIeHNs JOKYMEHTAIlMOHHOTO 00ecTIeYeHHs TAMOXKHU.

24. OpraHu3anus JesTeIBHOCTH MOApa3IeNIeHus JOKYMEHTAIMOHHOTO 00ECIIeYeHNST TAMOKEHHOTO TIOCTa.

25. Cucrema wuH()OPMAIIIOHHO-aHATUTHIECKOTO OOECIICUeHHsT [eSTEIBHOCTH TAMOKEHHBIX OPTaHOoB:
MIPUHINIIBL, 33a9H.

26. CpezactBa [jIsl BBIMOJHEHHS 33aqad HH(POPMAIMOHHO-aHATUTUYCCKOTO OO0CCIICUCHUS EATCIBHOCTH
TaMO>KEHHBIX OPTaHOB.

27. JlokyMeHTanusi TaMOXKEHHBIX OPTaHOB.

28. bnaHku JOKYMEHTOB.

29. CocTtaB peKBU3UTOB JOKYMEHTOB.

30. IIpaBuna opopmiieHHs PEKBU3UTOB JIOKyMEHTOB.

31. TpeGoBaHMs K JOKYMEHTAM, M3TOTOBISIEMBIM C IOMOIIBIO TIEYATAIONINX YCTPOUCTB.

32. KonmpoBaHue (THpa)XHpOBaHHE) JOKYMEHTOB.

33. HopmaTtuBHBIC TIpaBOBBIC aKThl. ba3bl MaHHBIX, HH(GOPMAIIMOHHO-CIIPABOYHbBIC W ITONCKOBBIE WHTEPHET-
CHCTEMBI

34. OcoGeHHOCTH TIOTOTOBKHA U 0POPMIICHHS TTPUKA30B U PACIIOPSIKEHUH.

35. OcoOeHHOCTH MOATOTOBKU U 0(OPMIICHUS MTOJI0KEHH, TPABUII, HHCTPYKLIUA.

36. [ToaroToBka 1 0POPMIICHHE COBMECTHBIX JOKYMCHTOB.

37. OcoOEHHOCTH MOJITOTOBKH U O(OPMIICHHSI TPOTOKOJIOB.

38. OcoOEeHHOCTH MTOATOTOBKU U 0(OPMIICHUS CITY)KEOHBIX MHCEM.

39. OcobeHHOCTH OOPMIICHHSI AKTOB, JOBEPEHHOCTEH.

40. OcoberHOCTH 0(OPMIICHUS 3aMMUCOK (IOKIATHBIX, CIIYKCOHBIX, OOBSICHUTCIBHBIX ).

41. OcobenHocTn o(hopMIICHHS TENIeTpaMM, TeJleTaiorpaMmM, akcorpamMmM, Teae(OHOTrpaMM.

42. Opranu3zanus T0KyMEHTO000poTa.

43. Opranuzanus T0CTaBKH, 00OpabOTKH U TIepeaayud MOCTYMAOIINX JOKYMEHTOB.

44. Peructpanus OTIPaBISAEMBIX JOKYMEHTOB.

45. OtmpaBka TOKYMEHTOB.

46. [TpoxokJeHNE U PETUCTPAIUs BHYTPEHHUX JTOKYMEHTOB.

47. OcoOCHHOCTH MCIIOJIHEHHS ¥ Y4ET KOJMYECTBA JOKYMEHTOB.

48. KOoHTpOJIb NCTIOTHEHUS TOKYMEHTOB.

49. Opranuszanusi paboThl C IOKYMEHTaMU B CTPYKTYPHBIX IOJIPa3/eICHUsIX.

50. ABromaru3anys JEJONPOM3BOJCTBA B TaMOXKEHHBIX OpraHax KaK OTpPaKeHHWE COBEPLICHCTBOBAHUS
TaMO>KEHHOTO aJMUHUCTPUPOBAHMUS.

51. OcHOBHBIE NpPUHLOMIBI aBTOMAaTHU3alMU B cdepe JTOKYMEHTAIlMOHHOTO OOeCIedYeHUs YIpaBIeHHs



JIeSTeILHOCTH TAMOXEHHBIX OPTraHOB M IPOTrpaMMHOE 00ecredeHue.
52. DIeMEHTHI U CUCTEMBI 3IEKTPOHHOIO JJOKYMEHTO000POTa, UX BO3MOKHOCTH.
53. IlpuMeHeHne CUCTEMBI AIEKTPOHHOTO JIOKYMEHTOO00POTa B TAMOXKEHHBIX OpraHax.
54. ABromarn3upoBaHHas 00pabOTKa JOKYMEHTOB B TAMOXKCHHBIX OpraHax.
55. Perucrpauust JOKyMEHTOB — OCHOBHAsI (DYHKIIHSI CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00O0pOTa.

56. OcobeHHOCTH PabOTHI C AIEKTPOHHBIMH JIOKYMEHTaMH.

57. IloHATHE UCIIOIB30BAHUS JOKYMEHTOB apXHMBAa TAMO>KEHHOI'O OpIaHa.

58. HcnonHeHue 3apocoB Ipax/JaH U OpraHU3alUi COLMAIBHO-IIPAaBOBOIO XapaKTepa.

59. Hcmnonp3oBaHWe JTOKyMEHTOB apXHBa IPH IMOJArOTOBKE MH(OPMALMOHHBIX MEPONPHATHH, B CPEICTBAax
MaccoBoi HH(poOpMaLUK 1 ITyOIMKAMOHHON A€ TEIBHOCTH.

60. ITopsnok nepenayn JOKYMEHTOB apXHBa TAMOXKEHHOTO OpraHa Ha IIOCTOSTHHOE XpaHEHHE.

61. IonsTHs, NCTIONB3yeMBIE ITPU XPAHEHUH U YUeTe apXUBHBIX JOKYMEHTOB.

62. [ToHATHS, HCTIONB3YEMBIE B ICATEIEHOCTH apXHBa.

63. Cucrema Mep o0ecrieueHHs COXPaHHOCTH JOKYMEHTOB.

64. TpeOGoBaHM K 3MaHUSAM U TOMEIICHUSIM apXrUBa TAMOKEHHOTO OpraHa.

65. PexxuMbl XpaHEeHHUS JOKYMEHTOB.

66. Pazmernienne TOKyMEHTOB B apXHUBOXPAHIIHUIIIE.

67. Ilopsaok BeIJauu A€ U3 apXuBa TAMOXKEHHOTO OpraHa.

68. IIpoBepka HaNUYMS U COCTOSHUS JOKYMEHTOB H JIEII.

69. Opranuzanus paboThl apXUBa TAMOKEHHOT'O OpraHa.

70. loKyMEHTaIbHbIH 1 apXUBHBINA (POH/IBI TAMOXKEHHOTO OpraHa.

71. Onpenenenne GoHIO0BONW NPUHAIICKHOCTH apXUBHBIX JTOKYMEHTOB M 00pa30oBaHHE apXHBHOTO (OH/IA.

72. Opranu3aiys JOKyMEHTOB B IIpeeiax apXUBHOTO (OHAA.

73. O6mme TpeOOBaHUS K YyUETy JOKYMEHTOB B apXMBE TAMOKCHHOTO OpTaHa.

74. Cuctema y4eTHBIX JOKYMEHTOB apXHBa TaAMO)KEHHOTO OpTaHa.

75. IlopsnoK BeleHUsI OCHOBHBIX YYETHBIX JOKYMEHTOB.

76. CucremMa HayqHO-CIIPAaBOYHOTO allapara K JOKyMEHTaM apXHBa TAMOXXEGHHOTO OpraHa.

77. ABTOMaTU3NPOBAHHBIA HAy4YHO-CIPABOYHBIHN ammapaT apXuBa TAaMOXKEHHOTO OpraHa

[TpumepHble NpaKTHYECKHe 331a4H1 (3aJaHus) U CUTYaLUH

Komnerenuus TTK-2:

1. B uem 3akmo4aeTcss opraHu3aiys XpaHeHUs JOKyMEHTOB?

2. Kakoli KOMIUIEKC Mep MOJDKEH OCYIIECTBIATHCS B apXWMBE TaMOXXEHHOTO OpraHa Julsi OOecTIedeHHs
COXPaHHOCTH JOKYMEHTOB?

3. Kakme momemieHuss apxuBa TAMOKCHHOTO OpraHa OTHOCATCS K TOMENICHUSIM OCHOBHOTO
Ha3HAYCHUs?

4. Kakoil ypoBEHb OCBEUICHHOCTH, TEMIIEPATypHO-BIAKHOCTHBI pEXHUM MJOIDKEH COOIIomaTecs B
APXUBOXPAHUIIUIIAX TaAMOXCHHBIX OpFaHOB?

5. Ha xako#f CpOK BBIIAIOTCS [eJla M3 apXHBa TaMOXEHHOTO OpraHa BO BPEMEHHOE ITOJIb30BaHHE?

6. Kakumu nokymeHtamu odopmisieTcsi Bblgaya JAed M3 apXuBa TaMOXKEHHOIO OpraHa BO BPEMEHHOE
MI0JIb30BaHKE APYTUM OpraHu3aIusIM?

7. YTo BXOAMUT B HOPMATHBHYIO 0a3y JeJIONpOM3BOICTBA?

8. Kakne ¢ynkuun Boimonaser enepaibHoe apXUBHOE areHTCTBO?

9. Kakoit rocygapcTBEeHHBIH OpraH CTpaHbl INPHUHHUMAET YJacTHE B MEKAYHAPOJHON YHHOUKALUH |
CTaHAAPTU3ALUH JOKYMEHTOB?

10.  Kakum obpazom OCYILECTBIISIETCSA 3aKOHO/IATENbHOE peryaupoBaHue OpraHHU3aLUU
JeNOTPOn3BOICTBA B PD?

11. Kaxue oTHOmEHHS perynmupyeT ¢deaepaibHblii 3akoH oT 27.07.2006 Ne 149-D3?

12. Kakosa niens BBeaenus crangapta [OCT P 7.0.97-2016?

13. CpaBuurensHas xapaxrepuctuka ['OCT P 7.0.8.-2013 u I'OCT P 7.0.97-2016.

14. Yro smnsercs oObekTamMu kiaccuukaiuu Oobiepoccuiickoro kiaccudpukaropa crangapto OKC
001-2000?

15. Wzyunte TwummoBoil periiaMeHT B3aMMOJACHCTBHsA (heJCpalIbHBIX OPTraHOB HCIIOJHUTEIBHOW BIIACTH,
[IpaBuna  pmemompousBoacTBa B (pefiepalibHBIX — OpraHax — HCIIOJHHUTENBHOW — BiacTH, MWHCTpyknum 1o
JICTIONPOU3BOJICTBY B (efiepalbHbIX OpraHax WCHOJHUTENbHOM BiacTd. B nuceMeHHOW paboTe mpuBecTH



nepeueHb  M3y4eHHBIX  JOKYMEHTOB C  IOJHBIM OHOJNMOrpa)MuecKuM OIUCAHHEM, H3JIOKHTh  KpaTKoe
COACPKAHNE U3YYCHHBIX JOKYMCHTOB, ONPCACIUTL HX 3HAYCHUC [UJIA PEryJIupoOBaHUsA ICJIOINPOU3BOJACTBA B
(enepabHBIX OpraHax UCIIOJHUTEIBHON BIACTH.

16.0T00pa3uTe CXEeMaTHYHO COOTHOIIEHWE CJEAYIOUIMX MOHSATUIH: JOKYMEHT,  JeJIONpPOU3BOICTBO,
JOKyMEHTOO00pOT,  CiIy)0a JeJIONPOM3BOJACTBA,  JIOKYMEHTHPOBAaHHE,  DJICKTPOHHBIX  JIOKYMEHT, CiIyx0a
JOKYMEHTAIMOHHOTO 00ECIICYeHNUS YITPaBICHHS.

17. B Kakux ciy4asX B TaMOXXCHHOM OpraHe IIPOBOAMTECA HPOBEPKa HAIMYHA M COCTOSIHHSA
JOKYMEHTOB U J1eJ1?

18.Mcrione3ysl MOKYMEHTHI IO JIMYHOMY COCTaBy O(GOPMHTH apXWBHOE IeNo, oOpalias BHUMaHHE Ha:
[IOCIIeJOBATENFHOCT,  JOKYMEHTOB B Jielie; COCTaB JOKYMEHTOB JIMYHOTO Jesa; (U3MYEeCKOe COCTOSHHUE
JOKYMEHTOB Jiefla; HyMepaumuio JIMCTOB; O(GOpMICHHE BHYTPEHHEH OIMCH MJOKYMEHTOB Jiena; O(GOpMIICHUE
JIMCTa-3aBEPUTEN ena; ohOopMIICHHE O0JIOKKH JeTa; IeperrIeT Aena.

19. Ha ocHoBaHMHM O(GOPMJICHHBIX s TEpeiadd B apXUB JEd COCTaBUTh. OMUCH e ITOCTOSHHOTO
XpaHEHHs; ONKCHU Jed BpeMeHHoro (cBbimie 10 yieT) XpaHeHUs; ONmMCH JAed IO JIMYHOMY COCTaBy JUIs Iepeaaqyu
B apxHB; aKT IpHeMa-Tiepe/iauy Jiell Ha apXUBHOE XpaHEHHE.

3. TecToBble 3aaHusi. OLeHKa MO pe3yJbTaTaM TeCTUPOBAHUS.

3ananue 1 (ITK-2)

Bribepute npaBUIBHBIN BapuaHT OTBETa

VYcnoBue 3agaHus:

Kakue 1OKyMEHTBI He MOTYT OBITh IEpEBEICHBI Ha JJIEKTPOHHBIH HOCHTEIb!

A) mipotokoutsl 3acenanuii 'OK.

B) pacnicanue 3aHATHIA.

B) paboure mporpaMMbl TUCTIATUIHH.

3amanue 2 (I1K-2)

Bribepure npaBUIBHEIN BapuaHT OTBETa

YcnoBue 3agaHus:

ABTOMaTH3AIMsI JTOKYMEHTO000pOTa —

A) BHenpenune IT-cuctembl, MO3BOJAIONMIEH aBTOMATHU3UPOBATh MPOIECC MPOXOKACHHUS JTOKYMEHTOB
BHYTpPHU 00pa30BaTeIbHOM OpraHU3altu.

B) BHenpenue 1T-cucteMsl, MO3BOJIAIOLIEH KOHTPOJIMPOBATH COTJIACOBAHME M HCIIOIHEHHUE OTOBOPOB,
MIPUKA30B, PACIIOPSKEHUN U APYTUX JOKYMEHTOB.

B) BHempenue IT-cucteMbl, NO3BOJAIOMIEH aBTOMATH3UPOBATh IPOLECC MPOXOKACHUS JOKYMEHTOB
BHYTpPM BYy3a, CO34aTh OICKTPOHHBIA apXUB JOKYMEHTOB, KOHTPOJIUPOBATh COINIACOBAHUE U HCIOJHEHUE
JIOTOBOPOB, MPHKA30B, PACIIOPSKEHUN 1 JPYTUX JOKYMEHTOB.

[ToyHBIIT KOMIUIEKT TECTOBBIX 3aJaHUN B KOprmopaTtuBHOU TecToBoi obonmouke ACT pasmereH Ha cepBepe
YUT JIBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CIHO ABI'VIIC (oOpaszoBaTtenbHas cpeia B JHUYHOM
KaOHHEeTE MMPEIo1aBaTes ).

CooTBeTCTBHE MEXKIY OalbHOM CHCTEMOW M CHUCTEMOM OLIGHMBaHHMS I10 pe3ylbTaTaM TEeCTHPOBAHUS
YCTaHABIIMBAETCS IOCPECTBOM CIICIYIOLIEH TaOIHIIbL:

OOBeKT IToxazarenu OrneHka YpoBeHb
OLICHKU OLICHUBAHUSA Ppe3yabTaToB
pe3yNbTaToB 00yJIeHHUs 00ydeHns
OO6yuaromuiics 60 6anoB U MeHee «HeynoBineTBOpUTETHHO» Huskuit ypoenn
74 — 61 6ayoB «YIOBIIETBOPUTEIHHO) IToporoBerii ypoBEHB
84 — 75 bamnoB «XopomIo» [ToBrIIeHHBII YPOBEHB
100 — 85 6ammoB «OTnaHO» Bricokuit ypoBeHB

4. Ouenka orTBeTa 00y4amolIerocsi Ha BONPOCHI, 3ajady (3a/laHMe) 3IK3aMEHALMOHHOro OuJjera,
3a4eTa, KypcoOBOr0 NPOeKTHPOBAHUS.

OrreHka oTBeTa 00Y4JaIOIIETOCs Ha BOIIPOCHI, 3a/1a4y (3aJaHKe) 3K3aMECHAIIMOHHOTO OWiIeTa, 3aueTa

DJIeMEHTBI OLCHHUBaHU ConepmaHHe IDKaJIbI OOCHUBAHUA

HeynosnerBoputenbs | YI10BIETBOPUTEID Xopoio OTnudHO

He 3aureno 3auTeHo 3auTeHo 3ayTeHo




CootBerctBue oTBeTOB | [lomHOE 3HAYNTENBHBIC Hes3nauutenbHbie [TonHoe
(dhopmyupoBKamM HECOOTBETCTBHE I10 MOTPEITHOCTH. TIOTPEITHOCTH. COOTBETCTBHE.
BOIIPOCOB (3a/1aHMi) | BceM BompocaMm.

Crpykrypa, ITonnoe 3HAUUTENBHOE HesnauutensHoe CooTBeTcTBHE
TOCJIEA0BATEILHOCTh U | HECOOTBETCTBUE HECOOTBETCTBHE HECOOTBETCTBUE KPUTCPHIO MIPH
JIOTHKA OTBETA. YMEHUE | KPUTEPHIO. KpPUTEPHUIO. KpUTEPHUIO. OTBETE Ha BCE

YETKO, TIOHSATHO, BOIPOCHI.
TPaMOTHO M CBOOOIHO
H3JIaraTh CBOM MBICITH
3naHne HopMaTHBHEIX, |lloiHOE He3HaHme Nmerot mecTo Nmerot MecTo ITonnoe
MIPAaBOBBIX JOKYMEHTOB | HOPMaTHBHOW U CYIIECTBCHHBIC HECYIIIECTBEHHBIC COOTBETCTBHE
U CHELUAIbHON MpaBoOBOM 6a3bl U YIYIIEHUS YOYLIEHUS U JTAaHHOMY KPUTEPHIO
JINTEPATYPHI CHCHI/I&J’[LHOﬁ (H€3HaHI/Ie HE3HAHHUEC OTACIBHBIX OTBETOB Ha BCC
JIMTEPATYPEI Ooubleii yacTu U3 | (€AMHUYHBIX) paboT BOIIPOCHI.
JIOKyMEHTOB U W3 YKCIia
CTICIIMAITBHOM 00s13aTeIbHOM
JUTEPATYypPHI 110 JUTEPaTypEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
‘YMeHue yBsi3bIBaTh YMmeHue cBs3ath YMeHue CBsA3aTh YMmeHue cBsa3ath [Tonnoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C PAKTUKON | BOMPOCHI TEOPUHM | BOIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 00JacT | paboTHI HE U TIPaKTHKH MIPAKTUKU B JTAHHOMY KPUTEPHIO.
po¢heCCHOHATBHOM TIPOSIBIISIETCSL. MIPOSIBIIACTCS OCHOBHOM CrocoOHOCTP
paboTht penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHUS U TIPUBIICKATH
CBEJICHUS U3
Pa3IMYHBIX HAYIHBIX
cep.
KagectBo oTBETOB Ha Ha Bce OTBeTHI HA . Jlaab! HEMTOTHBIS JlaHbI BEepHBIE OTBETHI
JIOTIOTHATEIHHBIE JIOTIOTHATEIIHHBIE 00JBITyIO YacTh OTBETHI Ha Ha BCE
BOIIPOCHI BOIIPOCHI JIOTIOJTHUTEIIBHBIX | TOTIOJTHUTEIBHBIE JTOTIOJTHUTEIIbHBIE
MpenojaBatens JaHbl | BONPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenoaBaTens mpernojaBaTers. MpernoaBaTels.
JIaHbl HEBEPHO. 2. lan oquH
HEBEPHBIN OTBET HA
JIOTIOTHUTEIBHBIE
BOIIPOCHI
Mpero1aBaTes.

[Tpumeyanue: uTOrOBast OIEHKA (OPMHpYETCS KaK CpenHsst apuMeTHUecKas pe3yabTaToB 3JIEMEHTOB

OLCHUBAaHU.




